FFG Instrument: COMET Centre (K1)
[bookmark: _Toc505700281][bookmark: _Toc505700496][bookmark: _Toc19114087]INTERIM REPORT/FINAL REPORT
Project number or title:  Enter text here.
Reporting period:  Enter text here.
Guideline for extent: 20 to 40 pages
Goals and results
· Have there been significant changes from the approved overall research programme? (Explain any deviations or changes)
· Compare the objectives with the results achieved. Comment on the target values.
Interim report:
· Are the objectives defined in the funding agreement still valid and realistic? (Please note: significant changes to objectives require the consent of the FFG.)
Final report:
· Have the objectives defined in the funding agreement been achieved?
· Outlook, future: Please describe your plans after the end of the funding period.
· Describe the “highlights” and problems that occurred in achieving the objectives.
Enter text here.
PROJECTS, milestones and results
Overview
· In the following tables, indicate the respective project progress per area and project, and list any deviations in note form. Indicate the estimated duration of any delays. 
· Comment here on the table "List of Projects". 
· For new projects, please provide a short description and the involved partners. 
Enter text here

Area 1
Table 1: Progress of project work
	P
	Project title
	Percent complete
	Deviations, Delays

	1
	Enter text here.
	 %
	Enter text here.

	2
	Enter text here.
	 %
	Enter text here.

	3
	Enter text here.
	 %
	Enter text here.

	…
	
	 %
	


If applicable, describe new projects here:
Enter text here.
Results per area:
Enter text here.
Area 2
Table 2 Progress of project work
	P
	Project title
	Percent complete
	Deviations, Delays

	1
	Enter text here.
	 %
	Enter text here.

	2
	Enter text here.
	 %
	Enter text here.

	3
	Enter text here.
	 %
	Enter text here.

	…
	
	 %
	


If applicable, describe new projects here:
Enter text here.
Results per area:
Enter text here.
Area n
Table 3 Progress of project work
	P
	Project title
	Percent complete
	Deviations, Delays

	1
	Enter text here.
	 %
	Enter text here.

	2
	Enter text here.
	 %
	Enter text here.

	3
	Enter text here.
	 %
	Enter text here.

	…
	
	 %
	


[bookmark: _Toc505700283][bookmark: _Toc505700498][bookmark: _Toc19114089]If applicable, describe new projects here:
Enter text here.
Results per area:
Enter text here.
Changes in the further course of the project
· Are there any changes in the course of the projects? What effects do they have? How does the planning need to be adjusted?
· If necessary, you can add a revised project plan here.
Enter text here.
Consortium and cooperation
· Have there been major changes to the consortium?
· Do they have effects on the cost/financing structure and objectives?
· Describe the cooperation within the consortium.
Enter text here.
Scientific partners
· Explain the entrance and exit of scientific partners. 
· For new partner entries, describe role and expected benefits.
Enter text here.
Table 4 Key data of new partner organisation
	Key data
	Description

	Name of organisation
	

	Link to website
	

	Short description
	[bookmark: _GoBack]

	Role in the Centre
	

	Expected benefit
	

	Key persons
	


Company partners
· Explain the entrance and exit of company partners.
· For new partner entries, describe role and expected benefits 
Enter text here.
Table 5 Key data of new partner organisation
	Key data
	Description

	Name of organisation
	

	Link to website
	

	Short description
	

	Role in the Centre
	

	Expected benefit
	

	Key persons
	


Centre management
Centre management
· Were there any personnel or structural changes in the management of the COMET Centre in the reporting period? Which meetings took place? Describe important results.
Enter text here.
Ownership structure
· Were there changes in the reporting period?

Table 6 Owners and their shares
	Name of owner organisations
	Share (in %)

	
	

	
	

	
	

	
	

	
	

	
	


[bookmark: _Toc367443157][bookmark: _Toc534718993]
Enter text here

Boards and meetings
Describe any changes or occurrences (such as approvals, resolutions, meetings) of the COMET Centre’s boards (such as strategic board, supervisory board, general assembly, advisory board etc.).
Enter text here.
HR planning and development
· Have Gender Mainstreaming measures been implemented?
· Have specific personnel development measures been carried out at the COMET Centre (e.g. training and qualification measures, exchange of personnel etc.)? 
Enter text here.
Public relations
Refer to important events and occurrences.
Enter text here.
International orientation
· Describe important international activities, occurrences and discuss changes.
Enter text here.
Economic and scientific Exploitation
· Describe the exploitation and/or dissemination activities carried out so far. Is an exploitation of project results possible? Who will carry out the exploitation and how?
· Describe activities of technology transfer.
· List the most important research results per area regarding publications, patents and licences.
Enter text here.
Final report:
· What important, continuing R&D activities are planned?
· Are there any contracts or revenues based on the COMET project results?
· How will possible prototypes created in the project be further used?

Enter text here.
Success Stories
· Present at least one concrete research result of the reporting period in a way suitable for publication.
· Publish your success stories in the COMET area of your website. Please provide the link to the stories.
Enter text here.
Non-COMET area
· Describe the development of the Non-COMET area. 
Enter text here.
Explanatory notes on costs and financing
· The reporting of costs in the eCall and the use of templates (cost tables cumulated) provided by FFG is mandatory. Please observe the cost guidelines 2.1 (scroll down to “Downloads” for an English version) and the call documents.
· Describe and justify significant deviations from the approved cost plan to date and in the near future (deviations from the actual budget, future development). Especially, refer to following points.
Enter text here.
COMET Centre
Personal costs
· Deviations from the actual budget.
Enter text here.
Material Costs
· Deviations from the actual budget to 2a) Material costs and 2b) services purchased (excluding partners)
Enter text here.
Depreciation and investments
· Which method of assertion for the R&D infrastructure costs of the centre was chosen?
· Annual assertion of depreciation or
· Approach to the total acquisition costs in the year of acquisition and adjustment of the fundable costs for the residual value in the last year of the funding period.
· Explanation of deviations from the actual budget.
Enter text here.
Other costs and incomes
· Explain deviations from the actual budget to 4a) other costs and 4b) other incomes.
Enter text here.
Scientific partners (costs) and Company partners (in-kind-costs)
· Deviations from the actual budget, explanation of arrears.
Which services of the scientific partners were purchased beyond agreed financial contribution (financing quota)?
Enter text here.
Budget deviations
· Evaluation of the budget deviation from the approved cost plan: 
· Explain the budget for the following year compared to the originally planned values of the approved cost plan per cost category
· Total evaluation of the table „III Kosten_Finanzierung_Jahr“:
· Explain deviations from the actual budget in total.
Enter text here.
Financing
· If the financing quota deviate from the approved values, explain the measures and the time schedule to adjust them. Approved financing quota must be achieved until the end of the funding period, otherwise funding can be reduced.
· Contributions of company partner in cash and in-kind: Explain actual deviations from the budget and future developments and give reasons for them.
· Contributions of scientific partner cash and in-kind: Explain actual deviations from the budget and future developments and give reasons for them.
· Provincial funding: Explain deviations from the planned payment of the instalments.
Enter text here.
Accounting of costs between COMET and Non-COMET area
· Explain the accounting between the COMET and Non-COMET area in detail.
Enter text here.
Project specific requirements and reCOMMENDATIONS
· Address the implementation of requirements as well as of recommendations as outlined in the funding agreement according to the minutes of the evaluation panel during the funding period.
Enter text here.
Reportable incidents
Have there been special events or incidents concerning the project that have to be reported to the FFG, e.g.
· Changes in legal or economic influences on the funding recipient 
· Bankruptcy proceedings
· Incidents that delay or prevent the performance of the funded work
· Additional funding for this COMET Centre (in the COMET funded area)?
Enter text here.
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