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1. Objectives and Results
· Have the objectives of the project been achieved? Are these goals still up to date and realistic? (Warning: Changes of goals require an approval by FFG)

· Compare the objectives with the results achieved
· Describe "Highlights" and problems encountered in achieving the objectives
>Text< 

2. Work Packages and Milestones
2.1 Overview tables
· Explanation: 
The table is similar to the table in the application form
Basic date: Date according to the application or the valid working plan
Act. Date: Date according to the actual planning
Table 1: Work packages
	WP
Nr.
	Name of work package
	Percentage of completion
	Basic date
	Act. Date
	Achieved results / Deviations

	
	
	
	Start
	End
	Start
	End
	

	1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Table 2: Mile stones
	Mile stone Nr.
	Name of mile stone
	Basic date
	Act. Date
	Milestone reached on
	Remarks concerning deviations

	1
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2.2 Description of work undertaken within the reporting period
· Describe the work undertaken in the reporting period, structured according to the work packages. 
· Cloud the work be done according the project planning? Were there significant differences?

· The description also includes possible changes in the methodology used (Warning: changes to the methodology and significant changes in the work plan must be approved by FFG).

>Text<  
2.3 Expected changes later in the project
· Will there be any changes? What impact do they have? How should planning be adapted?
>Text<

3. Project team und Cooperation
· Are there any significant changes in the project team (internal key employees and third party contracts)?

·  Describe the cooperation within the consortium.

·  Respond to changes in the distribution of work. Is there an impact on the cost / financial structure and objectives?

>Text< 
4. Only in Final Report: Economic and scientific exploitation
· Describe the recent exploitation and / or dissemination activities. Is exploitation possible?

·  List publications, dissertations, theses and any patent applications which have arisen from the project.
·  What further R & D activities are planned?
· Will prototypes created in the project be used after the end of the project?
·  Summary for publication (as a separate upload in eCall in Word format)

>Text< 

5. Explanations on Costs & Financing
· The accounting form has to be uploaded as a separate file in Excel format in the eCall-System. The use of the provided template in the eCall is mandatory. Note the cost guide: www.ffg.at/kostenleitfaden or Guide for Proposers

·  Deviations from the budget plan must be described and justified.

· If there is a larger cost shifts, the cost shifting table (www.ffg.at/Kostenumschichtungen) has to be uploaded as annex in the eCall-System in addition to an explanation for the reasons.

>Text< 
6. Project-specific special terms and requirements
· If project-specific special terms and requirements (according to § 6 of the funding contract), have been agreed, explain the fulfilment of these terms and requirements. 

>Text< 

7. Incidents to be notified to FFG
Are there incidents concerning the funded project, which have to be notified to FFG (see also Guidelines - Annex 5.3, 5.3.5.), for example,

·  changes in the legal and economic situation of a grant recipient

·  insolvency
·  incidents that could delay the implementation of the project or make the implementation impossible

·  additional funding for this project

>Text< [image: image1.jpg]
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