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1 Project information
	Short title
	[Acronym]

	Long title
	

	Project number
	[six-digit FFG number]

	Programme/Programme line
	Electromobility's Technical Beacons
Second Call for Proposals

	Applicant
	[Name of organisation]
[Project manager]

	Project partner
	[Name of organisations]

	Project start and duration
	Project start: DD.MM.YYYY
	Duration: XX months

	Reporting period
	[from DD.MM.YYYY to DD.MM.YYYY]

	Synopsis: Five- to ten-line short version (synopsis) in English


2 Technical-scientific description of work
2.1 Project outline (max. 3 pages)
The project outline provides an overview of the project and consists of the following:
· Short description of project (initial situation, objective, methodology - work)
· Results and conclusions for the project
· Outlook and summary
2.2 Project contents and results (max. 50 pages)
The purpose of this presentation is to provide sound information in view of the project objectives defined by the applicant, in accordance with the project application and submission. 
1. Initial situation/Motivation behind project
2. Objectives of project
3. Work conducted as part of the project, including methodology
4. Description of results and milestones
5. Description of possible difficulties if planned objectives are attained
6. Description of project "highlights" 
7. Description and justification of differences between original project application
2.3 Conclusions regarding project results (max. 5 pages)
· Which insights did the project team gain from this project?
· How will the project team continue to work with the results that have been developed?
· Which other target groups would find the project results relevant and interesting, and who can continue to work with the results, and how?
2.4 Work plan and time schedule (max. 2 pages)
· Presentation of final work plan and time schedule
· Explanations regarding possible variances from original time schedule and work plan according to project application
2.5 Annex
The Annex should contain supplementary information, which is required to complete the final report but cannot be included as part of the final report because of its volume.
This information may include studies (also as the "end product" of the project itself), test reports, publications, resulting guidelines, training documents etc.
Where relevant, the Annex must also contain the Bibliography/Index of Figures/Index of Tables.
3 Costs
3.1 Cost table for entire project term
The following table provides an aggregate overview of costs incurred during the term of the project, per applicant and partner, broken down by labour costs, investments, travel costs, material costs and third-party costs, and must be reconciled with the invoice form (see www.leuchttuerme-e-mobilitaet.at, "Second Call for Proposal Downloads" area).
All figures in EUR.
For additional partners, please add more columns or start a new table. 
	Cost category
	Total costs as per the contract which are eligible for funding
	Accumulated costs for the reporting period
Total costs for the consortium*
	Applicant
Costs for the duration of the project
from - to
	Partner 1
Costs for the duration of the project
from - to
	Partner 2
Costs for the duration of the project
from - to

	Labour costs
	     
	     
	     
	     
	     

	Investments
	     
	     
	     
	     
	     

	Travel costs
	     
	     
	     
	     
	     

	Material costs
	     
	     
	     
	     
	     

	Third-party costs
	     
	     
	     
	     
	     

	Total
	     
	     
	     
	     
	     


* Total incurred costs / Cost category of applicant and all partners
3.2 Cost description for the entire project term
Costs incurred during the open reporting period and the entire project period must be described for each partner or work package in accordance with the cost schedule in the contract and the underlying application.
3.3 Shifting of costs
· Description and justification of approved cost shifts (between partners and/or cost categories) during the project.
Please note the following: During the course of interim reporting, it is not necessary to attach copies of invoices and detailed information on labour costs to the invoice form. At the same time, ELECTROMOBILITY'S TECHNICAL BEACONS programme execution reserves the right to conduct sample-based audits during the course of reviewing the reports. A final review of costs will be conducted by the audit department of the settlement centre.
4 Utilisation (max. 5 pages)
· Utilisation: Describe the utilisation and additional distribution activities which took place during the project (project workshops, publications and presentations in line with external events).
· Market: Outline your market vision and outlook, as well as the economic potential as it applies at the end of the reporting period.
· Patents: Provide a listing of patent registrations which have originated from the project during the reporting period.
· Dissertations: If applicable, provide the name of the dissertation candidates in the project, as well as the status of the respective dissertations (started, ongoing, completed).
5 Outlook (max. 1 page)
Under this item, please provide recommendations for further research and development activities.
6 Signature
I hereby confirm that all of the contents of this report have been accepted by the partners of the project.
_____________________________
___________________________________
Place, Date 




Applicant's (Coordinator's) signature and stamp
Checklist for final reports and cost description
· The complete final report consists of 4 parts:
1. an activity report as per the final report template,
2. a cost portion (invoice form)
3. an updated summary, (see Section 6 of the "Guideline including Templates for Reporting and Project-Related Public Relations Activities")
4. a final report that is suitable for publication
· All sections must be completed in full
· To be considered a valid submission, the final report must meet the following requirements:
· An electronic version of all documents of the final report must be uploaded via eCall
Comments:
· eCall generates a legally valid signature of the applicant during the completion of the final report screen. It must be signed by the applicant and forwarded to FFG by mail.
· Other forms of submission (e.g. fax or e-mail) will not be accepted.
· Shifts between the cost categories of a partner or between project partners, or an extension to the funding period, must be separately requested from and approved by the FFG.
· Reports may only be transmitted via eCall at https://ecall.ffg.at/
Further information can be obtained from www.leuchttuerme-e-mobilitaet.at.
If you have any questions, please send us an eCall message or e-mail to: leuchttuerme-e-mobilitaet@ffg.at, or contact your FFG project advisor
ELECTROMOBILITY'S TECHNICAL BEACONS
Final report suitable for publication - INDEX
Programme mandate and responsibilityl:
Climate and Energy Fund
Programme execution:
Österreichische Forschungsförderungsgesellschaft mbH (FFG) (Austrian Research Promotion Agency)
A final report suitable for publication should be structured as follows (index) and consist of at least 10 pages:
1. Introduction
Tasks
Key focus areas
Classification into programme
Applied methods
Work structure
2. Contents
3. Results and conclusions
4. Outlook and recommendations
5. Bibliography
6. Annex
Acronym
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