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An die
Österreichische Forschungsförderungsgesellschaft mbH (FFG)
Bereich Thematische Programme, Empfang 4. Stock, Kennwort: FIT-IT ZB&ZA
Sensengasse 1; 1090 Wien

Note: CHECKLIST on the final page!
FIT-IT

Forschung, Innovation, Technologie – Informationstechnologie

Interim Report (Zwischenbericht)

1. key data of the Project

	SHORT TITLE 
	[project acronym]

	LONG TITLE
	

	PROJECT NUMBER
	[as given by the FFG, 6 digits]

	PROGRAMME LINE (or initiative ModSim)
	[Embedded Systems, Semantic Systems, Systems on Chip, Visual Computing, Trust in IT Systems, ModSim, offene Ausschreibung]

	PROJECT COORDINATOR 
	[name of coordinator organisation]

	PROJECT PARTNERS 
	[names of further participating organisations]

	NUMBER OF INTERIM REPORT
	[ongoing number of the interim report, first = 1]

	REPORT PERIOD
	[from DD.MM.YYYY to DD.MM.YYYY]

	Number of researchers in the project in the report period
	Total: ____     Female: _____ [full time equivalents]
                        Position in project:


2. Project progress

Please draw on your previous interim report (chapters 3 to 7) and the following table to characterize the execution and progress of your project. 
	Is the project in line with time and cost plans? Is there a need to prolong the funding period?

	      Yes, we plan a prolongation of the project runtime without a change to funding. 

(NOTE to funded parties: For granting a cost-neutral prolongation, FFG requires a separate form-free application letter or eCall-message specifying the reasons as well as a current cost overview. The application must arrive no later than one month before the proejct end according to contract.)
      No, the allocated funding will be consumed during the planned project runtime. 

	Is there a need to shift costs between categories? 
	[If yes, please apply in a separate letter to the FFG for a cost shift, and specify the reasons.]


3. summary

Give a summary of work done in the relevant reporting period (max. half a page).

4. Technical-scientific description of the work 
Specify the most important accomplished goals and current project progress in the reporting period (max. 3 pages for the whole of section 4)
4.1. Preliminary Results and milestones
· Describe the work accomplished in the reporting period, structured according to the work packages 
· Describe accomplished goals, preliminary results and milestones 

· Were initial expectations met and expected results achieved? 
· Describe highlights and deficiencies in the project progress and give performance figures where possible 
4.2. work plan and timeline
· Is the project progress in line with the original project timeline?
· Yes 
· Broadly
· No
If no – describe deviations: Describe changes in project implementation and motivate them. Describe the causes of changes to the timeline. Which parts of the project were not implemented. Also indicate changes of applied method. 
5. EXPLOITATION

(max. 1 page).

· Exploitation: Describe exploitation and dissemination activities in the reporting period 
· Market: give a sketch of the market vision and perspectives. Characterize market potential as of the end of the reporting period. 
· Publications / Patents: List new publication as well as filed patents from the project in the reporting period. 
· Dissertations: If applicable – List the names of PhD candidates in the project and the status of their dissertation: early, medium, late stage, complete. 
6. outlook
6.3. PLANNED WORK
Describe the upcoming work for the next reporting period. Discuss changes to the future work plan. (max. half a page)

6.4. EXPECTED COSTS
Do you expect significant shifts between cost categories as compared to accepted costs and allocated funding? [If yes, please apply in a separate letter to the FFG for a cost shift, and specify the reasons.]
	
	NO

	
	YES


If yes, speficy: 
7. COSTS
7.5. CUMULATIVE COST OVERVIEW
The following tables gives an aggregated overview of incurred costs at each project participant, divided into personnel cost, infrastructure use, travel costs, material and supply costs, and third party charges. Give all amounts in euro. Add additional columns for additional partners or duplicate the table.
	Cost category
	Accepted total cost according to contract
	Cumulative costs until end of reporting period

Total consortium consumed costs* 
	Coordinator

Consumed costs until end of reporting period
	Partner 1 

Consumed costs until end of reporting period
	Partner 2

Consumed costs until end of reporting period

	Personnel costs
	
	
	
	
	

	R&D infrastructure use
	
	
	
	
	

	Travel costs
	
	
	
	
	

	Material costs and supply costs 
	
	
	
	
	

	Third party charges
	
	
	
	
	

	Total
	     
	     
	     
	     
	     


* Total of the consumed costs in each cost category, for the coordinator and all partners 

7.6. DESCRIPTION OF COSTS FOR THE REPORTING PERIOD
· Describe incurred costs according to the cost plan in the contract and to the original proposal. 
· Insert complete cost tables of incurred costs of the proposer and the partners in the reporting period. 
· Use the cost template available from the FFG for this task (Downloadcenter at http://www.ffg.at/fit-it), or insert a table with adequate cost presentation from the accounting system of each organisation.
Note: Payment of the next due rate on the basis of the allocated funding in the contract and on the basis of the information in the current report does not represent any form of acceptance of the costs. The final acceptance of costs takes place only after the end of the funded activity, after the detailed verification of cost in the revision process performed by the FFG.
SIGNATURE:

 - not necessary for submission via eCall-Reporting
This report is fully agreed among all partners of the project and is signed by the coordinator.
_____________________________
___________________________________

Date 





Signature and company seal of the proposer / coordinator 

Note: Please review your funding contract for conditions (see § 6.3). Fulfilment of conditions is prerequisite for payment of next funding rate.
Checklist for the FIT-IT interim report and the FIT-IT interim cost statement
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The interim report consists of a text part and attached cost tables for the incurred costs in the reporting period. 
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The report must be filled in English language to enable an interim review by international evaluators. 
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It is mandatory to complete all sections of the report template.
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For a valid transmission of the interim report, the following conditions apply:

· For proposals that were submitted via eCall:

· Transmission of interim report using the eCall-Reporting-System

· For proposals that were not submitted via eCall:
· 1 original on paper with valid signature by the co-ordinator at the end of the interim report
AND
· 1 electronic copy by email to fit-it@ffg.at or by CD-ROM 
· Please do not bind sent documents

· Please send the interim report to the 
Österreichische Forschungsförderungsgesellschaft (FFG)
Bereich Thematische Programme, Empfang 4. Stock, Kennwort: FIT-IT ZB&ZA
Sensengasse 1, A-1090 Wien.

· In the file name, please replace the word „formular“ by the project number and the „x” by the running number of the interim report.
· Other types of submission (e.g. fax) cannot be accepted.
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To request a shift between cost categories or to prolong the project period, you need to make a separate application to the FFG: in an eCall message if the project was submitted via eCall, or otherwise in a letter signed by the co-ordinator.
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Further information is available at www.ffg.at/fit-it
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In case of questions, send an eCall-message, an email to fit-it@ffg.at or call us: 05 7755 5083

Page limits
Do not exceed the following page limits (11pt font size):

· Sections 1-6 should not exceed a total of 8 pages including all diagrams and tables. 
· Section 7 comprises a maximum of 3 pages including the table.
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